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CHANGE OF DETAILS  
 

Personal details change as of:   

Please complete your name, DOB and ONLY THE AREAS THAT REQUIRE A CHANGE. 

Personal Details 

Full Name:  Date of Birth:        

Name Change:  *Attach copy of legal documentation if name changed. 

 

Contact Details 

Mobile:  Phone:  

Email:  

Address:  

Suburb:  Postcode:  

 

Banking Details 

Account Name:  

Bank:  

BSB:      -       Account number:  

 

Emergency Contacts 

Name:  Relationship:  

Address:  

 

Postcode:  

Suburb:  Phone:  

Name:  Relationship:  

Address

: 
 Postcode:  

Suburb:  Phone:  

 

Taxation & Superannuation Details 
 Any changes to your taxation and superannuation fund should be discussed with our Accounts & Payroll 

Coordinator on 6278 3900 or payment@one2onewa.com.au 

 
 

Employee Signature:   __________________________  
 

Once completed, please send this form to payment@one2onewa.com.au 
 

OFFICE USEONLY 

Accts & Payroll Coord Admin Assistant HR Assistant 

☐ MYOB Details Added/Updated ☐ MailChimp Updated ☐ NDIS Portal Checked/Updated 

☐ SMS Details Added/Updated ☐ MessageMedia Updated ☐ Etrainu Updated 

  ☐ Telus Health Updated 

Sign:               Date: Sign:               Date: Sign:                 Date: 
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